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Zion Presbyterian Church

110 North Third Street Box 168

Coggon, Iowa 52218

(319) 435-2387

Key Usage Policy
The following must be read and key recipient must fill out information completely.

The Church Usage Policy is the best way for you to know what is expected of you or your group. Please, read it and contact the Building and Grounds committee head with any questions – Eric Bottorff (435-2194)

Each key will be numbered and stamped with “DO NOT COPY”.

The key assigned to you will be for your use only. Do not lend your key to others. If someone needs a key a Temporary Key can be requested.  

A group or family may designate an alternate key holder.  The Alternate is assigned that same key as the Key Holder.  The Alternate assumes the same responsibility as the Key Holder. 

A key will not be transferred to anyone. The key must be turned in and then reassigned. 

Each key will open a specific door. To enter the Church a back door key will be assigned. To enter the Sunday school house a front door key will be assigned. Depending on need a key that will access both building may be assigned.

Lost or stolen keys must be reported. Depending on the situation the key holder may be responsible for some or all the cost of 
