Church Usage Policies and Guidelines for

Church, Community, and Private Event

Including Baptisms, Funerals, Weddings, etc.

All Events are to planned and conducted remembering this is a house of God.

These Guidelines, in most cases, are not hard and fast rules. If there are special circumstances, these can generally be worked out with the pastor or session in advance.

A. All events held at Zion Presbyterian Church are under the supervision (or oversight) of the Session and the pastor. Most events need Session’s approval. This can be done at the Session’s monthly meetings or the pastor can call a special Session meeting if necessary.

B. ABSOLUTELY NO COLLECTION OF MONEY OF ANY SORT CAN BE TAKEN WITHOUT SESSION’S APPROVAL.

C. NO SMOKING ANYWHERE IN THE BUILDING!

D. NO ALCOHOLIC BEVERAGES ON CHURCH PROPERTY, INCLUDING PARKING AREAS 

E. When planning an event it is important to contact the moderator of the Building & Grounds Workgroup as far in advance as possible to avoid calendar conflicts.

a. Current contact and moderator of Building and Grounds is Keith Bumgarner 319 438 2123.
b. A calendar of events is maintained in the church office and on the church website. If possible, check the calendar to avoid conflicts. 

c. All church functions will take precedents. Sometimes a compromise can be reached.

d. The following information will need to be submitted in writing to Session or designated Contact. Organization holding function, Time, Date, Length of usage, Area of church to be used, Special request or requirements and a contact person with phone number. 

e. A usage fee and deposit may be required.

F. The church seeks to see to your safety. However, it cannot be held responsible for accident or loss of personal items.

G. Fee and deposits will be required for certain events.  Fees and Deposits can be required of any event at anytime at the discretion of Session.

a. Fee of $50 is required for use of any part of the property by Non Church Members.  No Fee is required for Members.

b. Membership is determined by the Book of Order and Session.

c. All fees will be collected before event. This will in most circumstances, be considered equivalent to a Deposit.

d. All fees will be in check form made out to Zion Presbyterian Church Dated the day of the event.

e. Incase the event does not take place the check will be returned to event holder’s contact person.  If check is deposited before it can be returned. A refund will be issued only to the organization or person that signed the check submitted for fee(s).

H. All property damage needs to be reported to Session or Church Contact person. Depending on damage further fees maybe required.

I. All areas shall be left as they were found unless other wise arranged.

J. Our custodial staff does general house keeping. They are not under any obligation to clean up messes left by event holders.  Event holders shall clean up areas.  Further cleaning arrangements will need to be made with custodial staff.

K. Table and Chair usage for outside the church.

a. Only the tables and chair in the basement may leave the building.

b. Only the old chairs, NOT Labeled with ZPC 04, can leave the building.

c. Only church members and or approved organizations may remove the tables and chairs.

d. All arrangement will be made with Church Contact Person. This person alone will coordinate the usage of table and chair so that all functions held in the church and outside the church will have the tables and chair needed.  

e. Church events will take presidents. 

f. Damage to the tables and chairs needs to be reported to Session or Contact Person.  Cost of damage will be passed on to Organization or person who removed the tables and chair.

g. Lost or failure to return tables and chairs requires replacement. Replacement cost will be passed on to Organization or person who removed the tables and chairs.

